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Post-Graduate Diploma in Media (First Semester)
Examination, Dec. 2018/Jan. 2019
BASIC COMPUTER APPLICATIONS
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Instructions :

1. The Question Paper is divided in five Units. Each unit carries an internal
choice.

2. Attempt one question from each Unit. Thus attempt five questions in all.

3. All questions carry equal marks.

4, Assume suitable data wherever necessary.

5. English version should be deemed to be correct in case of any anomaly in
translation.

6. Candidate should write his/her Roll Number at the prescribed space on the

question paper.
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31 I/(Unit T)
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What do you understand by Multiuser and Multitasking system ? Explain various

features of Multiuser and Multitasking system.
41/ (Or)
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What is the need of Control Panel in MS-Windows ? Explain any fwo elements

of Control Panel.
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What is Mail Merge ? How do you create an Address list for a mail

merge ? Write the steps for mail merge.
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Explain various options available in Ms-Word for paragraph setting. Write

the use of page break and page header in MS-Word.
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Explain various features of MS-Excel. What do you understand by workbook

and worksheet of MS-Excel ?
Y41/ (Or)
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What is the use of chart ? How do we create chart in MS-Excel ? Write

the steps to create PI chart in MS-Excel.
e IV/(Unit IV)
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Define Internet. Explain various services provided by internet. Explain various

applications of internet.
31gar/(Or)
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What is WWW ? Explain various features of e-mail.
F®E V/(Unit V)
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Write applications and features of QuarkXpress. How to insert picture in

document ?
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What is the Xenon Graphics Engine ? Explain Picture Content Tool, Rectangle

Box Tool and Composition Zones Tool in QuarkXpress.
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