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2PGDCA4{B] - FINANCIAL ACCOUNTING WITH TALLY

UNIT-1

Basic Concepts of Accounting, Financial Statements, Financial
Statement Analysis, Cost Centre, Basic concepts of Inventory

Tally Configuration & INI setup, Data Directory & Folders
configuration, Single & Multiple User, Tally Screen Components,
Mouse / Keyboard Conventions & Key, Combinations, Switching
between screen areas, Quitting Tally.

Maintaining Company Data, Basic Company Details, Create/Alter/
Select/Load/Close a Company, Chart of Accounts, Company
Features, Configuration.

UNIT-II

Create, Alter & Display Groups and Ledgers, All accounting voucher
types and transactions, Create and Alter new Voucher type, Item
and Account Invoice transactions, Excise Invoice, Export Invoice,
Transactions using Bill-wise details

Create, Alter & Display Cost Centre and Cost Categories, Cost centre
& Cost Category allocation in voucher entry, Creating Cost centre
Class, Invoice entry in a Class situation,

Create, Alter & Delete Foreign Currencies, Voucher entry using foreign
currency

Bank Reconciliation, Interest calculations using simple & advance
parameters, Interest calculations on outstanding balances & on
invoices, Use of voucher class, adjustment of interest, Creation of
voucher class, Invoice entry in a class situation.

UNIT-III
Create, Alter & Delete Budgets for groups, ledgers & cost centres,

Defining credit limit & credit period, Display Budgets & variances,
Create, Alter & Delete a scenario.

Enabling Job Costing in Tally, Master creation & configuration for
Job costing, Creation of Voucher type & Voucher class for Stock
Transactions, Creation of Transfer journal for transfer of stock
between godowns, Consumption journal Transactions, payment
voucher, Godown summary Report, Job Work Analysis, Material
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consumption summary.

Reports like balance sheet, Profit & Loss account, Ratio analysis,
Trial Balance. Accounts books like cash/bank book, All ledgers, Group
summary & vouchers, Sales, purchase & journal registers, Cost
centre & category summary, Cost centre breakup, ledger & group
breakup, outstanding receivables & payables, interest receivable &
payable, Statistics, Cash & Fund flow, Day book, List of Accounts,
Reversing journals, optional vouchers, post-dated vouchers.

UNIT-IV

Create, Alter & Display Stock Groups and Stock Items, Stock item
behaviour using costing and market valuation method, other
behaviour like treating all sales as new manufacture, treating all
purchases as consumed, treating all rejections inward as scrap,
ignoring negative balances, Treating difference due to physical
counting, Create, Alter & Display Stock categories, Create, Alter,
Display simple & compound units of measures, Stock items using
alternate units, Defining standard cost & selling price, Defining Rate
of duty, Defining MRP, Create, Alter & Display Godowns, Allocation
of items to the Godowns, All inventory voucher types and
transactions, Inventory details in accounting vouchers, Defining re-
order level, Transactions using tracking numbers, Use of batch-wise
details in voucher, Additional cost details in vouchers, Creating Bill
of material, Cost estimation, Creating Price list & defining Price levels,
invoice using Price list, Zero valued entries, Transactions in case of
Different actual & billed quantities.

Reports like Stock summary, Inventory books like Stock item, Group
summary, Stock transfers, Physical stock register, Movement analysis,
Stock group & item analysis, stock category analysis, Ageing analysis,
Sales order & Purchase order book, Statement of inventory related to
Godowns, categories, stock query, Reorder status, Purchase & Sales
order summary, Purchase & Sales bill pending, Exception reports
like negative stock & ledger, overdue receivables & payables,
memorandum vouchers, optional vouchers, post-dated vouchers,
reversing journals.

UNIT-V
Cheque Printing, Common printing options, Different printing
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formats, Multi-Account printing, Dynamic- Repoit specific options.

Creating Group company, Use of Tally vault, Using Security control
& defining different security levels, Use of Tally Audit. :
Back-up & Restore, Splitting company data, Export & import of Data,
ODBC compliance, use of E-mail, Internet publishing, Upload, web
browser & online help, Re-write data.

Text & Reference Books :

O  Implementing Tally 6.3 by Nadhani; BPB Publications, ISBN: g
817656494X pusteig

O  BPBTally 6.3 by BPB Editorial Board (Hindi) BPB Publications,
ISBN 81-7656-594-6

e

’ 2PGDCAG6-PROJECT WORK

For Project work details please visit the University website -
! www.mcu.ac.in =
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