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ek[kuyky prqosZnh jkÔªh; i=dkfjrk ,oa lapkj 

fo‚fo|ky;] Hkksiky 

oS/kkfud vads{kd dh fu;qfä 

fo‚fo|ky; ds foÙkh; o"kZ % 2023&24] 2024&25 ,oa 2025&26 ds ys[kksa ds 

oS/kkfud vads{k.k ds fy, vads{kd dh fu;qfä gsrq lukfn ys[kkdkj (lh-,-) 

Qeks± ls izLrko vkeaf=r gSaA bPNqd lh-,- QeZ fu/kkZfjr izk#i esa viuk iw.kZ 

fooj.k] vuqHko ,oa visf{kr izys[kksa lfgr izLrko can fyQkQs esa 

fnukad&22@04@2024 le; nksigj 12%00 cts rd dqylfpo] ek[kuyky 

prqosZnh jkÔªh; i=dkfjrk ,oa lapkj fo‚fo|ky;] pk.kD;&Hkou] ek[kuiqje~ 

ifjlj] e/;izns'k jkT; 'kwfVax vdkneh ds lkeus] xzke&fc'ku[ksM+h] 

Hkksiky&462044] e/;izns'k dks HkstsaA fufonk dh 'krs± fo‚fo|ky; dh 

osclkbV www.mcu.ac.in ij ns[kh tk ldrh gSaA 

dqylfpo 
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oS/kkfud vads{kd dh fu;qfä gsrq vko';d fufonk 'kr s± 

 

 

1- fo‚fo|ky; ds oS/kkfud vads{k.k dk;Z dh ifjf/k esa eq[;ky; Hkksiky (nfr;k] [kaMok] jhok ftuds ys[ks 

lekfgr gS ) ds ok£"kd ys[kksa ds lR;kiu ,oa vads{k.k dk dk;Z gSA 

 

2- oS/kkfud vads{kd gsrq lukfn ys[kkdkj QeZ fn;s x;s fu/kkZfjr izk#i esa gh viuk vkosnu i= izLrqr djsaA 

  

3- fcanq Øekad 2 ds laca/k esa fu/kkZfjr izk#i esa fd;s x;s vkosnu i= gh ekU; ,oa Lohdkj gksxsaA 

 

4- vkosnu i= QkeZ dk ewY; `5,000/- (ik¡p gtkj #i;s ek=) ,oa lqj{kk fuf/k jkf'k `10,000/- (nl gtkj 

#i;s ek=) vkosnu i= ds lkFk ßdqylfpo] ek[kuyky prqosZnh jk"Vªh; i=dkfjrk ,oa lapkj 

fo'ofo|ky;] HkksikyÞ  ds uke dk cSad fMek.M Mªk¶V vyx&vyx izLrqr djsaA 

 

5- ftu lukfn ys[kkdkj Qeks± dk iathÏr dk;kZy; Hkksiky esa fLFkr gS mu Qeks± ds izLrko dks izkFkfedrk nh 

tk,xhA 

 

6- fo‚fo|ky; egkifj"kn ds fu.kZ;kuqlkj ftl lukfn ys[kkdkj QeZ }kjk foxr 03 o"kks± ls fo‚fo|ky; 

ds oS/kkfud vads{kd ds #i esa lsok,a nh tk pqdh gS] mudh iqufuZ;qfä ugha dh tk,xhA 

 

7- oS/kkfud vads{kd gsrq lukfn ys[kkdkj QeZ dks U;wure 10 o"kks± dk vuqHko gksuk vko';d gSA 

 

8- fo‚fo|ky; ,oa 'kS{kf.kd laLFkkvksa ds vads{k.k dks vuqHko dks izkFkfedrk nh tk,xhA 

 

9- oS/kkfud vads{kd gsrq lukfn ys[kkdkj QeZ dks vk;dj laca/kh dk;ks± dk U;wure 05 o"kks± dk vuqHko 

gksuk vko';d gSA  

 

10- oS/kkfud vads{kd gsrq lukfn ys[kkdkj QeZ dk U;wure VuZvksoj 40 yk[k #i;s izfro"kZ gksuk pkfg,A  
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11- lukfn ys[kkdkj QeZ esa U;wure 03 lk>snkj gksuk vko';d gSA 

 

12- vkosnudrkZ lukfn ys[kkdkj QeZ dks vkosnu&i= ds lkFk bl vk'k; dk fu/kkZfjr izk#i esa 'kiFk&i= 

izLrqr djuk gksxk fd] e/;izns'k 'kklu rFkk The Institute of Chartered Accountants of India 

(ICAI) ,oa vU; fdlh laLFkk }kjk CysdfyLV (Blacklist) ugha fd;k x;k gSA 

 

13- fcanq Øekad 12 ds laca/k esa p;u mijkar lukfn ys[kkdkj QeZ dks CysdfyLV (Blacklist) ds laca/k esa 

mä 'kiFk&i= dks jkf'k #i;s `100/- (,d lkS #i;s ek=) ds xSj&U;kf;d LVkWEi isij ij izLrqr djuk 

gksxkA 

 

14- p;fur lukfn ys[kkdkj QeZ dks fo‚fo|ky; ds vk;dj ,oa GST laca/kh izdj.kksa ij le;&le; ij 

ijke'kZ ekaxs tkus ij oS/kkfud ijke'kZ fn;k tkuk gksxkA blds fy, vyx ls Hkqxrku ns; ugha gksxkA 

 

15- fo‚fo|ky; ds foÙkh; o"kZ % 2023&24] 2024&25 ,oa 2025&26 ds ys[kksa ds oS/kkfud vads{k.k ds 

fy, oS/kkfud vads{kd dh fu;qfä gsrq lukfn ys[kkdkj (lh-,-) Qeks± ls izLrko vkeaf=r fd, x, gSaA 

 

16- oS/kkfud vads{k.k dk;Z gsrq fo‚fo|ky; }kjk foKkiu esa izdkf'kr dh x;h U;wure nj The Institute 

of Chartered Accountants of India (ICAI) dh ^ch* Js.kh ds 'kgjksa gsrq vads{k.k dk;Z gsrq nh xbZ 

njksa ds vk/kkj ij jkf'k #i;s `85,000/- (fiPp;klh gtkj ek=) izfro"kZ fu/kkZfjr dh x;h gSA bl nj ls 

de njksa ls izkIr izLrkoksa ij fopkj ugha gksxkA blesa GST dk Hkqxrku i`Fkd ls fd;k tk,xkA 

 

17- oS/kkfud vads{k.k dk;Z gsrq lacaf/kr QeZ dks i`Fkd ls LFkkuh; vkokxeu gsrq jkf'k #i;s `200 (nks lkS 

#i;s ek=) izfr O;fä] izfr fnol ds vuqlkj Hkqxrku dh tkosxh] ftldh vf/kdre lhek jkf'k #i;s 

`20,000/-  (chl gtkj #i;s ek=) gksxhA  

 

18- oS/kkfud vads{k.k gsrq izLrko eksgjcan fyQkQs esa fnukad&22@04@2024 rd le; nksigj 12%00 cts rd 

Lohdkj fd;s tk,axsA 
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19- izkIr izLrko fnukad&22@04@2024 dks nksigj 03-00 cts lHkkxkj] Hkw&ry] pk.kD;&Hkou] ek[kuiqje~ 

ifjlj] e/;izns'k jkT; 'kwfVax vdkneh ds lkeus] xzke&fc'ku[ksM+h] Hkksiky&462044] e/;izns'k esa 

oS/kkfud vads{kd dh fu;qfä gsrq xfBr lfefr ds le{k [kksys tk,axsA 

 

20-  fufonk dh vafre frfFk ij ;fn fdlh izdkj dk 'kkldh; vodk'k gks tkrk gS vFkok ,slh ifjfLFkfr 

mRiék gksrh gS fd fufonk vafre frfFk ij ugha [kksyh tk ldsxh rks ,slh fLFkfr esa vodk'k ds vxys fnu 

fufonk Lohdk;Z@[kksyuk iwoZ fu/kkZfjr le; ij gh ekuk tk,xkA 

  

21- oS/kkfud vads{kd dh fu;qfä esa fdlh Hkh izdkj dk fookn mRiék gksus dh fLFkfr esa dqyifr] ek[kuyky 

prqosZnh jkÔªh; i=dkfjrk ,oa lapkj fo‚fo|ky; dk fu.kZ; vafre ,oa loZekU; gksxkA 

 

22- fdlh Hkh izdkj ds okn dh fLFkfr esa U;kf;d {ks= Hkksiky] e/;izns'k gksxkA 

 

23- vf/kd tkudkjh gsrq Jhefr fjadh tSu] foÙk vf/kdkjh ls nwjHkk"k Øekad ($91) 755&2574518 vFkok 

($91) 755&2551833 ij laidZ djsa A 

 

dqylfpo 
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Annexure-1 
Technical Bid Form  

 
 

S.No. Particulars Details 

1 Full Name of the firm  

2 
Address of Head office 

of the firm & Phone No. 
 

3 

Registered Address of 

Bhopal (if any) 

(As per ICAI Records) 

 

 

4 Firm PAN Number  

5 Firm GST Number  

6 
Registration No. with 

ICAI 
 

7 

Empanelment No. with 

C & AG as major auditor 

(if any) 

 

8 

No. of years of firms 

existence date of 

establishment of the 

firm  

 

9 

Number of Full Time 

Partners exclusively 

associated with the firm 

for not less than 2 years  

No of FCA  

No of ACA  

Total  

10 
Turnover of the Firm in 

last Three years 

FY Turnover 

2020-21  

2021-22  

2022-23  

11 

Annual Average 

Turnover of last Three 

years 

 

12 

 

No. of Professional/semi 

qualified/working Staff 

as per ICAI record. (CA 

& Articles) 

No of CA  

No of Semi Qulified  

No of Articles  

Other Employees  

Total  
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13 

 

No of assignment 

Experience of 

Government/PSU Audit 

(Internal/Statutory). 

No of Higher Education 

Institutes/Universities 

Assignment(Internal/Concurrent/Statutory) 

 

 

No of Government 

Assignment(Internal/Concurrent/Statutory) 
 

No of PSU/PSB 

Assignment(Internal/Concurrent/Statutory) 
 

No of Miniratna Assignments  

Total  

 

 

 

 

 

 

 

 

 

 

 

 

For, ______________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

      Place: 

 

 

 

 

14 

Details of Partners: (FORM-A) 

Provide following details: 

 Name of partner , 

 Date of becoming ACA and FCA 

 Date of Joining the Firm 

 Membership No.,  

 Whether the Partners is engaged full time or part time with the firm. 

 Their Mobile No., email and full Address 

 Additional Qualification DISA/CISA  

15 

Detail of Article Assistant as per ICAI record (FORM-B1) 

Name of Article 

Name of Member under he/she is registered 

16 Details of Working Staff (FORM-B2) 

17 

Experience of Government/PSU Audit (Internal/Concurrent/Statutory) 

Give name, Government PSU , nature & address of the assignment, Financial 

year 
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FORM ’A'- DETAILS OF PARTNERS 
 
 
 
 

S. No. Name of Partner Length 

of 

Association 

with the firm 

ACA no. 

and 

Year 

FCA no. 

and 

Year 

DISA /CISA 

YEAR 

Relevant 

Experience 

       

       

       

       

       

       

 

 

For, ______________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

       Place: 
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FORM ’B-1’- DETAILS OF ARTICLES AS PER ICAI RECORD 
 
 
 
 

S.No. Name of Articles Name of Member under He/She is registred 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 
 

For, ______________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

         Place: 
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FORM ’B-2’- DETAILS OF WORKING STAFF 
 
 
 
 

S.No. Name of Employee (CA/Semi 

Qualified & Others) 

Length of 

Association 

with the firm 

Education 

Qualification 

Relevant 

Experience 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 

For, ______________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

     Place: 
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FORM ’C-1'- EXPERIENCE OF AUDIT OF GOVERNMENT/PSU ORGANIZATION 

 
 

S.No. Name of 

Auditee 

Type / Nature of 

Assignment 

Duration and 

Period of 

Assignment 

Proof   of  the Letter(s) 

of work or assignment 

awarded by the Auditee 

(to be enclosed send via 

email) 

     

     

     

     

     

     

     

     

     

     

 

For, ______________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

          Place: 
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FORM ’C-2'- EXPERIENCE OF AUDIT OF EDUCATIONAL INSTITUTES 

 
 

S.No. Name of 

Auditee 

Type / Nature of 

Assignment 

Duration and 

Period of 

Assignment 

Proof   of  the Letter(s) 

of work or assignment 

awarded by the Auditee 

(to be enclosed send via 

email) 

     

     

     

     

     

     

     

     

     

     

 

For, ______________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

          Place: 
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FORM ’C-3'- EXPERIENCE OF AUDIT OF UNIVERSITIES 

 
 

S.No. Name of 

Auditee 

Type / Nature of 

Assignment 

Duration and 

Period of 

Assignment 

Proof   of  the Letter(s) 

of work or assignment 

awarded by the Auditee 

(to be enclosed send via 

email) 

     

     

     

     

     

     

     

     

     

     

 

For, ______________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

          Place: 
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Chanakya-Bhawan, Makhanpuram Campus, In Front of Madhya Pradesh State Shooting Academy, Village-Bishankhedi, 
Bhopal-462044, Madhya Pradesh (Bharat) 

Email ID : finance@mcu.ac.in , Website – www.mcu.ac.in 

ANNEXURE -2 

FORMAT OF SELF DECLARATION 

 We  hereby  undertake  that  we,  M/s ________________________________________________, 

having registered Office at _______________________________________________________________ 

and any of our Partners are not blacklisted/ De-registered/ debarred or undergoing criminal 

proceedings by Central/State Government Department/Public Sector Undertaking/ Govt. owned  

Society/Trust/Board/Corporation or any other agency for which we have rendered Services to them. 

We will fulfilled necessary Laws. No any disciplinary action taken  by ICAI against the firm. 

 

 We further confirm that we are aware that our bid for the appointment as Statutory Auditors  

for the  F.Y.  2023-24, 2024-25 & 2025-26  would  be liable  for rejection  in case  any  material 

misrepresentation is made or discovered with regard to the tender documents. 

 

For, ______________________________________ 

__________________________________________ 

__________________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

         Place: 

To, 

 REGISTRAR 

 Makhanlal Chaturvedi National University of Journalism & Communication 

 Chanakya-Bhawan, Makhanpuram Campus 

 In Front of Madhya Pradesh State Shooting Academy 

 Village-Bishankhedi, Bhopal-462044 

 Madhya Pradesh (Bharat) 
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Chanakya-Bhawan, Makhanpuram Campus, In Front of Madhya Pradesh State Shooting Academy, Village-Bishankhedi, 
Bhopal-462044, Madhya Pradesh (Bharat) 

Email ID : finance@mcu.ac.in , Website – www.mcu.ac.in 

ANNEXURE-3 (For Financial Bid) 
 

 
FORMAT OF FINANCIAL BID 

 

 
 

S.No. Professional Fee Component Rs.(In Figure) Rs.(In words) 

1 Professional Fees for providing 

services for the  

  

F.Y. 2023-24    

F.Y. 2024-25    

F.Y. 2025-26   

2 Applicable G.S.T.   

3 Total (1 + 2)   

 
 
Note: 

 
1.  The Partner/CA shall visit MCNUJC, Bhopal as per work requirements to ensure that the 

professional services are provided on timely basis with best professional approach. 
 
2.     The Total offer/fees quoted above is inclusive of all Expenditures.Please do not include 
 conveyance charges it will be paid on actual basis subject to maximum limit of Rs.20,000/- 

 
3.  No conditions should be attached to the Fee proposal. Conditional offer shall be rejected      

ab-initio. 
 
4.  In case of any discrepancies in the Professional Fee mentioned in the figures and words, the 

Fee mentioned in the words would be considered as final Fee. 

 

For, ______________________________________ 

Authorised Signatory   (with Rubber Stamp) 

         Full Name: 

         FCA/ACA No. Designation: 

         Date: 

             Place: 
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Submission of Offer: 

   Proposal Should be Submitted in Three Envelop System as given below :- 

a. Envelope A.  Cost of RFP Rs.5,000/-  in the form of DD and EMD  Rs.10,000/- in the 

form of DD drawn in favour of Registrar, Makhanlal Chaturvedi National University of 

Journalism & Communication, Bhopal payable at Bhopal 

b. Envelope B. Technical bid Annexure-1 & 2, Form A, B & C containing 

information/documents as indicated.  

c. Envelope C. Containing financial bid. Annexure-3 

 

 These three envelops "A, B & C" should be sealed and kept in a bigger envelope marked as 

"Proposal for Statutory Audit” and addressed  

  To, 

   REGISTRAR 

   Makhanlal Chaturvedi National University of Journalism & Communication 

   Chanakya-Bhawan, Makhanpuram Campus 

   In Front of Madhya Pradesh State Shooting Academy 

   Village-Bishankhedi, Bhopal-462044 

   Madhya Pradesh (Bharat) 
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Documents to be attach in following sequence 

S. No Particulars 

1 Self Declaration for Established office in Bhopal. 

2 Latest Constitution certificate as on 01.01.2024 

3 PAN card 

4 GST registration Certificate 

5 C & AG Empanelment as major auditor Certificate (If Any) 

6 

Self Declaration for annual average turnover of last three years and Audited 

Financial Statements and Income Tax Return proof of FY 2020-21, 2021-22 & 

2022-23 

7 Proof of Assignments experience of Higher Educational Institutes in MP 

8 

Proof of Assignment Experience of Government/PSU Audit 

(Internal/Concurrent/Statutory) as per you mentioned sequence in Technical 

Bid. 
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rduhdh ijh{k.k izfØ;k 

 

 

rduhdh ijh{k.k fueÄkafdr vad&rkfydk ds vk/kkj ij rS;kj dh tkosxh rnksijkar ekU; 

;ksX; izLrkoksa dh izkoh.; lwph (esfjV fyLV) rS;kj dh tkosxh %& 

 

Øekad 'kh"kZd okaNuh; vk/kkj rduhdh vk/kkj vad 

 

01 vuqHko U;wure 10 o"kZ 

10 o"kZ ls vf/kd 05 

20 o"kZ ls vf/kd 10 

 

02 VuZvksoj U;wure 40 yk[k izfro"kZ 

40 ls 50 yk[k izfro"kZ 05 

50 yk[k ls 01 djksM+ izfro"kZ 10 

01 djksM+ ls vf/kd 15 

 

03 lk>snkj U;wure 03 lk>snkj 

03 ls 05 lk>snkj 05 

05 ls vf/kd lk>snkj 10 

 

04 eq[;ky; eq[;ky; Hkksiky gks 

'kk[kk dk;kZy; Hkksiky gS 05 

eq[;ky; Hkksiky gS 10 

 

05 vads{k.k vuqHko 
fo‚fo|ky; ;k 'kS{kf.kd 

laLFkkvksa dk vads{k.k 

'kkldh; laLFkkvksa ds vads{k.k 05 

'kS{kf.kd laLFkkvksa ds vads{k.k 10 

fo‚fo|ky; dk vads{k.k 15 

 

mijksä vad&rkfydk vf/kdre 75 vadksa ij vk/kkfjr gSA 

;fn ,d ls vf/kd lukfn ys[kkdkj Qeks± ds vad leku vkrs gSa] 

rks lk{kkRdkj dh izfØ;k dk ikyu fd;k tkosxkA 
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